
River Road Swim Club Pool Manager Job Description 

The role of the manager is to oversee the daily operations of the pool.  The manager is an integral part of 

the success of the club. Duties and responsibilities include, but are not limited to, management of the 

pool , grounds, building and staff.  The manager position is a seasonal salaried position.​
​
The position of Pool Manager is a seasonal position from May 1st to September 15th . During the open 

season the Pool manager will have a defined schedule to be on site 30 hours per week. Manager’s 

monthly schedule to be submitted to Swim Club President by the last Friday of each month. On site 

hours will be decreased when pool is not open full time.  Time off or extended vacation will be approved 

by the board with at least 2 weeks notice.​
​
The manager is not a voting member of the Board of Directors, but is welcome to attend Board 

meetings, by invitation, during the pool season.​
 

Immediate Supervisor: 

The Manager directly reports to the President and Vice President of the Board of the Directors of River 

Road Swim Club. 

Qualifications: 

·   ​ Certified in CPR/First Aid/AED  

·   ​ Valid Lifeguard Certification 

·   ​ Current Pool Operators Certificate 

Duties and Responsibilities: 

The Manager shall be responsible for the day-to-day operations of the Pool Club during the specified 

period.  Duties include but are not limited to: 

Daily Pool and Grounds management 

·   ​ Assist in the preseason opening of the pool by attending a minimum of 50% of 

scheduled green up days. 

·   ​ Manage Opening & Closing of the pool each day according to scheduled hours 

·   ​ Treat & monitor the pool with the correct chemicals. 

·   ​ Maintain safe and sanitary conditions in the pool, office, locker rooms and bathrooms. 

·   ​ Oversee maintenance of pool deck and buildings. 

·   ​ Closely monitoring activities related to the pool area, identifying any safety issues. 

·   ​ Closely monitoring weather reports to make sure guests remain safe. 

·   ​ Manage daily execution of the operations of the pool office including member check in 

and retail sales. 

·   ​ Assist in the closing of the pool at the end of the season. 

Staff Management 



·   ​ Schedule, train and manage the pool staff on the policies detailed in the RRSC Staff & 

Operations Manuals as approved by the Board of Directors. 

·   ​ Designate and train head guards to be assigned point person present on each shift when 

manager is not present. 

·   ​ Oversee and ensure execution of the staff daily duties including lifeguarding, enforcing 

pool rules, daily cleaning & maintenance of the pool and building, membership check in, retail 

sales, etc. 

·   ​ Coordinate with the Board of Directors to adjust staff schedules to facilitate planned 

events. 

·   ​ Collect required paperwork for staff including lifeguarding certification and employment 

documents. 

·   ​ Schedule staff within budget provided to you by the treasurer. 

·   ​ Submit payroll information bi weekly for payroll payment. 

Accountability 

Policies of the River Road Swim club are outlined in great detail in the River Road Swim Club Operations 

& Staff Policies manual.  As the pool manager you are responsible for being knowledgeable and 

accountable for the execution and enforcement of these policies as approved by the Board of Directors. ​
Updated policies will be provided to you no later than April 15th.  Suggested changes to defined policies 

will be reviewed and approved by the Board of Directors.​
​
The manager and the President and Vice President of the Board will meet on a bi-weekly basis from May 

1st to September 15th to work collaboratively toward the efficient, safe and fiscally responsible operations 

of the pool. 

 


